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UPCOMING TRAINING:  
OSHA 10-hr course (English): 

August 11 & 12, 2011 

Contact Cindy Pacheco for info: 

915-771-0393 (ext. 261) 

cindyp@ttstaff.com 

 
NEWSLETTER:  

To submit any ideas or information  

you would like included in the 

newsletter, or to add recipients to our 

electronic mailing list, please email 

Allison Steele at: 

Allisons@ttstaff.com 

 

NEWSLETTER NEWS 

 
T&T Staff Management, Inc. is launching its first 

corporate newsletter series!  Aimed at bringing 

you the latest news from each department, 

changes in policies, updates in training materials, 

and other important information, we hope these 

newsletters will be a good way to boost 

communication with our T&T Staff client 

partners, as well as help each client company stay 

connected with important business and legal 

issues. 

 

Please help us make these newsletters a success 

by submitting important information and reading 

each monthly edition thoroughly.  We will be 

sending these newsletters electronically, so make 

sure we have your email address, as well as the 

addresses of staff members that you would like to 

have a copy of these newsletters. 

 

               Sincerely, 

               T&T Staff Management, Inc. 

 



Are Your Timesheets in 

Compliance? 
 

T&T Staff strives to make sure each of our client 

companies are in compliance when it comes to legal 

matters.  As per the U.S. Department of Labor, Wage 

and Hour Division (reference text below), we are 

asking that all of our clients use timesheets that track 

hours worked by the days of the week.  If you have 

any questions, or need the proper sheets contact your 

Payroll Processor for more information.   

 

U.S. Department of Labor  

Wage and Hour Division  

Fact Sheet #21: Recordkeeping  

Requirements under the  

Fair Labor Standards Act (FLSA)  

 

ñThe following is a listing of the basic records that an 

employer must maintain:  

Å Time and day of week when employee's 

workweek begins.  

Å Hours worked EACH DAY.  

Å Total hours worked each workweek.  

Å Basis on which employee's wages are paid 

Å Regular hourly pay rate.  

Å Total daily or weekly straight-time earnings.  

Å Total overtime earnings for the workweek.  

Å All additions to or deductions from the 

employee's wages.  

Å Total wages paid each pay period.  

Å Date of payment and the pay period covered by 

the payment.ò 2 
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T&T Staff Insurance Renewal 
$3 Million Coverage at No Additional Cost 

 
T&T Staff is pleased to announce to all of our 

client companies, that we have increased our 

Workersô Compensation coverage from $2 million 

to $3 million at no additional cost to you! 

 

When T&T Staff renewed its Workersô 

Compensation policy with Texas Mutual on June 

13th, 2011, they informed us that they could only 

offer us $1 million in coverage, instead of the $2 

million coverage that we negotiated two years 

ago. TX Mutual felt it would be considered a 

competitive advantage because they did not offer 

it to other PEOs.  When we originally added the 

$2 million in 2009, T&T absorbed the cost and 

did not increase rates for any of our client 

companies. 

 

T&T insisted that we still needed the additional 

coverage, and TX Mutual gave us 90 days to find 

a solution.  In finding solutions, T&T Staff found 

a way to increase coverage to $3 million by 

adding a $2 million umbrella on top of the $1 

million coverage from Texas Mutual.   

 

We have spoken with other risk managers and 

they have approved this proposal.  We look 

forward to serving you more in the future. 

 

 

Minimum Wage & Deductions 
Please note that you may not take deductions for 

anything (including company uniforms) if it puts 

an employee below minimum wage ($7.25/hr.) or 

his or her required overtime compensation. 
 Fact Sheet #16: Deductions From Wages for Uniforms and 
Other Facilities Under the Fair Labor Standards Act (FLSA)  

http://www.texasmutual.com/index.shtm


Terminations: 
Help us stay in compliance by submitting timely 

termination forms with proper supporting 

documentation! Be sure to state an accurate reason 

for separation (donôt just put lay off if you have a 

cause) and get a signature from the employee.  

 

New Addition to the Safety Team: 
We have a new member of the Safety/Work Comp 

Department!  His name is Hector Casillas and he may be 

reached at 915-771-0393 (ext. 240) or via email at 

hectorc@ttstaff.com .  

HR Department:     
Blanca Torres - HR Manager  915-771-0393 (235) blancat@ttstaff.com 

Henry Hernandez - Asst. HR Mgr 915-771-0393 (243) henryh@ttstaff.com 

Allison Steele ï HR Rep/Operations 915-771-0393 (267) allisons@ttstaff.com   

Kathy Blanco ï HR Rep  915-771-0393 (234) kathyb@ttstaff.com      

Eloisa Monarez  - HR Rep   915-771-0393 (225) eloisam@ttstaff.com  

Vanessa Tahuahua ï HR Rep  915-771-0393 (259) vanessat@ttstaff.com  

Monica Torres ï HR Rep  915-771-0393 (229) monicat@ttstaff.com  
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New HR Restructuring 

 
The Human Resources Department within T&T 

Staff is undergoing some major changes!  We 

are in the process of restructuring the entire 

department so that each client has their own 

dedicated HR Representative. This will enable 

us to assist with any and all of your Human 

Resource needs. 

 

Each HR Rep will be handling unemployment 

claims, hearings, employee complaints, 

warnings, terminations, drug screenings, 

background checks, placement, and assist with 

compliance. They will also be able to provide 

consultation and support with any personnel 

issues that you may have.  

Our HR Department has also just partnered 

with Sentinel, a software designed to better 

track unemployment and placement data to 

help keep costs down for our clients! We 

will be launching the system later this 

month! 

New Safety Department Software 
 

T&T Staff Management, Inc. is proud to 

announce its recent partnership with Field ID.  

This program will give T&T the tools and 

resources needed to take our Safety Department 

to the next level and provide our clients with even 

more assistance and protection. 

 

Field ID is an innovative solution that uses 

combinations of electronic identification (RFID 

& barcodes), mobile handheld devices and the 

Web to automate Inspection and Safety 

Compliance Management (ISCM).   Field ID 

helps organizations around the world focus on 

increasing workplace safety while eliminating 

paper and reducing liability.   

 

This software  will assist in increasing workplace 

safety in that our Safety Professionals will utilize 

a handheld device, Motorola ES400, to conduct 

on-site safety inspections and injury 

investigations.  We believe this system will be 

extremely beneficial to our clients as it will 

increase effectiveness of enforcing the safety of 

workers as well as loss reduction. 

mailto:hectorc@ttstaff.com
mailto:blancat@ttstaff.com
mailto:henryh@ttstaff.com
mailto:allisons@ttstaff.com
mailto:kathyb@ttstaff.com
mailto:eloisam@ttstaff.com
mailto:vanessat@ttstaff.com
mailto:monicat@ttstaff.com


Quote of the Month: 
ñManagement is efficiency in 

climbing the ladder of success; 

leadership determines whether 

the ladder is leaning against the 

right wall.ò ï Stephen Covey 4 
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T&T Staff is participating with KLOVE radio 

station and Compassion International in the 

ñDAY OF LIFEò campaign.  The goal is to 

provide clean, safe, drinking water to families 

in Rwanda, Africa.  ñEvery day over 4,000 

children are dying of water-related diseases 

such as cholera and typhoid that are easily 

preventable.  Many more are suffering 

sickness, diarrhea, and acute stomach pains ï 

illnesses that stop children going to school and 

growing up into healthy adults.ò 

 

Compassionôs Water of Life is a safe water 

system which will provide safe drinking water 

to children and their families.  Each filter will 

provide a lifetime (over 1 million gallons) of 

fresh drinking water for a child and their 

family.   

 

Join Usé 
If you are interested in making a tax-

deductible donation, please visit 

www.compassion.com and click Donate Now. 

If you have any questions, contact Kathy 

Steele at 727-2774 or ksteele@elp.rr.com .   

T&T Staff Goes Back to School 
 

T&T, as an organization, has recently placed an even larger emphasis 

on internal training and professional growth to ensure top quality 

assistance for our client companies when it comes to any and all of their 

HR needs.  We have decided to send our internal staff to UTEP this 

semester for Professional Development classes in Human Resources 

and Professional Human Resources (PHR/SPHR) training.  In addition, 

we have signed up and attended several seminars in HR, Payroll 

Services, Management, Employee Supervision, and Texas Workforce 

Business Solutions.  We also had our Sales team attend a ñTraining 

Campò with PEO specialist Clay Kelley.  We hope that the extra efforts 

in training will be a benefit to our clients that we work with each day! 

GIVING BACK ï HELP US MAKE A DIFFERENCE  

 

OSHAôs Safety Campaign 

Topic:  Heat Stress 

Whatôs New With Us: 
Å Corporate Office 

Renovations 

Å New Drug Screening 

Capabilities 

Å Increased focus on 

Internal Training 

Å Safety Department New 

Software 

Å HR Department 

Restructuring 

Å HR Department  New 

Software 
 

http://www.compassion.com/
mailto:ksteele@elp.rr.com

