Corporate Newsletter — September 2011

T&T Staff Management, Inc.
Our Mission: T&T Staff Management, Inc. is a Human Resources Outsourcing firm that is dedicated to providing
superior solutions to problems in the areas of Human Resources, Workers’ Compensation, Safety, Employee
Benefit Administration, and Payroll to increase profitability and productivity for our client companies while
simultaneously saving them time, and reducing labor costs and liability.
—— ) C—
CONTENTS: New Client Binders and Forms
New Client Binders and Forms T&T Staff has updated its client binders to make them
Website — Forms Available Online easier to use as well as edited all forms to ensure each of
Job Postings Online its client companies are in compliance! Please start using
W-2 Preparation forms Revised: August 2011.
Payroll Software Upgrade
HR Director Changes Client Resources Available Online
Job Expo Attendee T&T Staff is excited to announce to its client companies
Staff Leasing License # 762 that its Client Binder, and all required Documentation
A/R - Avoid Late Fee Charges Forms are now available in the Client Area Access section
OSHA Alliance Renewal on the website www.ttstaff.com. Need a termination form
Documenting Employee Issues or a payroll deduction authorization? No worries! You
Residential Construction Update will now be able to access the most up-to-date versions of
August/September Charity Recap all of our forms, as well as have the client manual and
procedures right at your fingertips! Please contact your
el OFEICE ClLOSED: Sales Rep for a Username and Password.
Labor Day — Mon - 9/5/11 7 :
Columbus Day — Mon — 10/10/11 Job Postings on the T&T Website
Thanksgiving — Th/Fri — 11/24&25 We will now list all job orders we receive from client
Christmas Break — Mon — 12/26/11 companies on the Job Posting.section'of the Websnf, 5
and will direct employees and Walk -ins to check’ It\*(,-':
NEWSLETTER: regularly for updates.in posmons we currently haveh A
To add recipients to our electronic available. Call youf HR Rep to list your openlngs ¥
mailing list, please email Allison
Steele at: AllisonS@ttstaff.com W'Z Preparatlon {
Tax season ig justaround the cornerI To ensu LA\
accurate and tlmejy W-2 processing;please; ask -
A” Newsletters are also employees to review and verify their address and
available on the Homepage of || social security numbers are correct. Employees may
the T&T Staff website! cal l’,'fax or email changes.

Payroll Summit Software Updates

T&T has just signed a contract to upgrade its payroll software so that we will be utilizing the latest
and best version available in PEO software solutions. T&T’s partnership with the industry leader will
help alleviate the burden of business and HR management and provide greater access for employees.
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New HR Director Documentation is the Key
T&T Staff continues to restructure its internal We would like to advise all of our companies to
HR Department and has a new HR Director. always document every employee issue in
Please refer all HR-related questions and writing. Please have the employee sign all
concerns to Allison Steele at (915) 771-0393 disciplinary forms and fax them over to us.

(ext. 267) or AllisonS@ttstaff.com.

Available Disciplinary Action Forms:

Job Expo Employee Counseling
T&T will be at the Annual Workforce Solutions Employee Warning (Verbal or Written)
Job Expo on October 41, accepting résumés to Suspension — With or Without Pay
add to our applicant pool. Let us know if you Final Warning
have job openings you are looking to fill. Separation/Termination Form

Final Incident Report

Staff Leasing License # 762

T&T Staff has renewed our license with the Residential Construction
Texas Department of Licensing and Regulation A new OSHA directive in effect as of Sept. 15
as a qualified Staff Leasing Services Company. prohibits residential construction employers
A copy can be requested from your payroll rep. from bypassing fall protection requirements.

TEBE: The new directive explicitly states that
Av0|d|ng Late Fees residential construction employers must comply
The T&T Accounts Receivable Department with the requirements outlined in the fall
wants to remind everyone that if they have protection standard, unless they can
checks ready at the time of payroll delivery, demonstrate infeasibility of the requirements
then they can avoid the 3% late fee assessed for and develop a written, site specific alternative
late payments. fall protection plan.

T&T StafffOSHA Alliance Renewal

“The U.S. Department of Labor’s Occupational Safety and Health Administration (OSHA) El Paso
Area Office and T&T Staff Management, Inc., continue to recognize the value of maintaining a
collaborative relationship to foster safer and more healthful American workplaces. T&T Staff is

pleased to announce its Alliance renewal and puts a continued emphasis on preventing exposure to

construction and general industry safety.hazards. OSHA and T&T Staff are committed to providing
T&T, members and others with information, guidance, and access to training resources that will help
them protect the health and safety of workers and understand the rights of workers and the
responsibilities of employers under the Occupational Safety and Health Act. In renewing this

Alliance, OSHA and T&T Staff, recognize that OSHA’s State Plan and On-site Consultation Project

partners are an integral part of the OSHA national effort.” — Alliance Renewal

August Charity Recap September Charity Recap

T&T Staff was able to donate over T&T’s September Charities were Jennifer Ann’s
$5,500 to Compassion International for Group supporting awareness of Teen Dating
clean-water projects in Rwanda, Africa! Violence, and Hospice of El Paso.
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